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[Progress/Final*] Report


Date : 

Name of person completing the report:

E-mail of person completing the report :

Project Summary 

	Project Title
	[bookmark: Titre]


	Project executant
	[bookmark: Partenaire]


	Project period (start and end date)
	

	Reporting period
	

	Total Budget  (CHF)
	[bookmark: Monnaie][bookmark: BudTot]
	FAW Contribution (CHF)
	[bookmark: Monnaie2][bookmark: ContrMAVA]

	Amount from other sources (CHF)
	
	Other donors (names)
	






	Project objectives
	

	Brief project summary
	



	Country(ies)
	



*Please choose as appropriate



Part 1: Technical report

1. Summary of the project developments in the reporting year (½ page)
- Summarise overall progress
- Highlight major successes


2. Narrative description of progress towards the objectives (3 pages max)
- present key achievements under each project objective
- identify shortfalls (what did you not achieve and why?)
- discuss any challenges  
- discuss relevant lessons learnt



3. Next phase (if relevant) (½ page)
- what are priorities for the next phase ?
- are there any foreseen changes to the next implementing period ? (if yes, please explain)


4. Brief update for the website (100 words max.)



Part 2 : Financial report


	
	Budgeted amount (CHF)
	Expenses
(CHF)
	Comments (explain the difference)

	[budget line 1]
	
	
	

	[budget line 2]
	
	
	

	[etc.]
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